ApmovedForRe+

aseﬁmmmmbwéo-oosgwoom 00070062-2

CONI 0L NO.

REPORTS INVENTORY s34

PREPARE IN DUPLICATE -

[ TITLE OF REPORT (1 a fill=in report include Form Nos ) 2. TYPE | X |STATISTICAL

Daily Report of Files Section Activit et HARRATIVE
ily Report of Files Section Activity JACHINE=NAE_LISTING

PERSONNEL TRAINLHG X1 aApwin, GENERAL

24 FUNCTTONAL AREA LOGISTICS X | SECURITY OTHER (specify)
WEOICAL F I NANGE

4s NO, OF GOPIES PREPARED

Ge FREQUENCY (weckly, monthly, quarterly, etce)

G- DISTRIBUTION (Ho. of components not
number of copies

1 Daily 1
7o FORUAT (memorandum, forn|8. ADP PROCESS ING 90 DIRECTIVE AUTHORITY REYUIRING REPORT
computer print-out, etc) YES |IF YES GIVE ADP PROCESSING NO. 0S Notice No. 58-7, dt

X {Ho

13 October 1958

Unnumbered form

10, PREPARING COMPONENT (include lowest level
contributing information to report

0S/SR&CD/RB/Files Section

|1, FEEDER REPORTS (State total number and identify by Title,
Forn Noa, or nomenclature.

None

Attach sepzrete sheet [f necessary. )

12, COST FACTORS
l A MANUAL PREPARATIONIAND REVIEW _CQSTS
) HOURLY HOURS PER 50T PER Tiies L
GRADE RATE X “Report REPORT X PREPARED - COST PER YEAR
5/1 $ 3.15 0.15 $ .79 252 $ 199,08
B, COSTS OF COMPUTER PRODUCED REPORTS

TOTAL COSTS PER YEAR

$ 199.08

‘3.
INGLUDE DATE REPORT WAS FIRST STARTED

This report is utilized to
Files Section.
1958.

COMPLETE DETAILED JUSTIFICATION FOR THIS REPORT (in
AND COMPONENT

monitor the produ

addition to directive or authority cited In item 9)e
WHO ESTABLISHED REQUIREMENT .

ction activities of the
It was initiated by the Office of Security 1in October

IF KNOWN,

25X%1

25¥1

1. FUTURE GOALS

G0AL PROPOSED BY GOMPONENT FOR THIS REPORT

ESTIMATED SAVINGS

X | RETAIN AS IS OTHER (explain) MAN=HOURS DOLLARS
Disco ORICIR
118, DATE OF INVENTORY 7+ NAME AND TITLE OF PERSOH FURKISHING INFORMATION 18, EXTENSION
9/30/70 ! Deputyucpiggﬂ‘ﬁpcords Branch
e e ABDroved For Releade 2 M G D P TR BJ399R000100070062-2 (22-36-43)




